
 

 

 

 

 

Write a letter from Omar to his parents telling them about what he has been doing in London 

and what he misses about Dubai, Make your letter at least three paragraphs long.  

How to write a letter  
 

Letter  
______________________________  

                ______________________________  

                ______________________________  

                ______________________________  

                ______________________________  

_____________________________,  

_____________________________________________________________________________________________  

_____________________________________________________________________________________________  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  



 

 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  

________________________________________  

________________________________________  

  

Formal note  

  

 

  

Informal note  

  

  

  

  

  

  

A formal note is written for official purpose.  

Keep in mind while writing a formal note:  

•   Formal greeting  

•   Use of full forms ( I am, I have)  

•   No extra off the topic details  



 

 

 

    

    

Write a formal note to your teacher and an informal note to your friend 

inviting them to dinner with your family.  

_____________________________________________________________________________________________  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  

_____________________________________________________________________________________________  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  

  

  

  

  

  

  

An informal note is written for casual and personal  

communication.  

Keep in mind while writing a informal note:  

•   Informal greeting  

•   Use of contracted verbs ( I’m, I’ve, we’ll)  

•   You can share your ideas or daily routine stuff  



 

 

_____________________________________________________________________________________________  

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________  

_____________________________________________________________________________________________  

_____________________________________________________________________________________________  

___________________________________________________________________________________________  

_____________________________________________________________________________________________.  

 


